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OVERVIEW
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• Once the taxable constituent entity has been registered and accepted, you can log in to OMTax 

again and you will have access to all the functions for entering your tax return.

• Once you have entered your tax return, you can submit it to the relevant cantonal tax 

administration.

• After submission, the tax return is not transmitted immediately, but is subject to a so-called 14-

day waiting period, during which you can correct and resubmit the tax return if necessary.

• After the waiting period, the tax return is transmitted to the relevant cantonal tax administration.

• The relevant cantonal tax administration checks the tax return and accepts it for assessment.

• As part of the assessment, the tax authorities can ask questions electronically, which you can 

also answer electronically directly in the OMTax application.

• After the assessment, you will receive the assessment notification electronically.

Overview
Introduction
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Overview
Getting started

Enter tax return

Access to the tax 

returns already 

entered

Access to 

messages in 

connection with tax 

returns

Access to 

assessment 

notifications
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ENTER TAX RETURN
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• The tax return is entered in several steps

1. Authenticate to OMTax

2. Enter of general information

1. Information on the taxable constituent entity

2. Information on the financial year and the delivery address

3. Information on tax liability

4. Necessary attachments to the tax return

3. General information on QDMTT or justification if there is no tax liability

1. Information on the corporate group

2. General information on the corporate group's constituent entities

3. Information on investment entities in Switzerland

4. General information on IIR/UTPR or justification if there is no tax liability

5. Entering the tax return

6. Review the summary and submission

• In the following year, a tax return that has been submitted and accepted by the lead canton can 

be copied

Enter tax return
Introduction



SSK IT Department
Slide 8

• Editing

• To be able to submit the tax return, you must have edited all fields by the end of the entry process. You 

can navigate through all pages at any time and enter the required information later. Processing does not 

have to be sequential.

• The fields that you must edit (mandatory) are outlined in red. 

• Save

• The tax return is saved automatically each time you enter data or change a selection. You do not have to 

actively save the tax return.

• Cancel

• You can cancel the editing at any time by closing the browser or navigating away from the page.

Enter tax return
General
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Enter tax return
New tax return

• Select the "Enter tax return" button on the 

“Top-up tax" start page.

• If you have already submitted a tax return, 

you will be informed that you can copy an 

existing tax return under "My tax returns".

• Select “Enter tax return" to create a new tax 

return.
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Enter tax return
Edit tax return – Tax liabilities

• General information

• The information in the first section (taxable 

constituent entity) is taken from your profile.

• You can adjust these if necessary.

• The "main tax domicile canton" must be valid 

at the beginning of the tax period.

• By default, the user is filled with the user who 

enters the tax return. Any queries are made via 

this user. You can select another registered 

user if required.

• Tax return

• Enter the "Financial year from/to".

• If the delivery address is different, you can 

enter a different CH address using "Enter 

address manually"

• If the financial year does not seamlessly follow that 

of the previous financial year, or if it does not 

correspond to a standard financial year, you will 

receive a message. Please check the financial year 

if you receive a note.
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Enter tax return
Edit tax return – Tax liabilities

• General information

• If the reporting entity is a ‘Joint Venture group’, 

the checkbox ‘Is the entity a Joint Venture 

group?’ can be activated.

• You can then enter the name and registered 

office, including the LEI, of the second ‘ultimate 

parent entity’.
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Enter tax return
Edit tax return – Tax liabilities

• Tax liabilities

• Initially all tax liabilities are selected, check for which 

tax type(s) you have to submit the tax return..

• QDMTT

• Select whether the constituent entity is taxable for 

QDMTT and whether the tax amount is CHF 0.00 due 

to a regulation.

• Select the accounting standard and the currency of 

the tax return.

• IIR

• Select whether the constituent entity is taxable for IIR 

and whether the tax amount is more than CHF 0.00.

• Select the accounting standard and the currency of 

the tax return.

• UTPR

• Select whether the constituent entity is taxable for 

UTPR and whether the tax amount is more than CHF 

0.00.

• Select the accounting standard and the currency of 

the tax return.
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Enter tax return
Edit tax return – Tax liabilities

• Remark

• You can enter a ‘Remark’ if required

• Attachments

• Upload the required documents.

• Click ‘Next’ to navigate to the next page
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Enter tax return
Edit tax return – Authorisation to act

• If you prepare the tax return as a 

representative (according to the registration), 

you will see the section ‘Authorisation to act’. 

• The ‘Name’ is taken from the registration and 

can be adjusted if necessary.

• The ‘Address’ is taken as the ‘Delivery 

address’ and can be adjusted if necessary.
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QDMTT
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Enter tax return
Tax return QDMTT

• If you are a QDMTT taxable, you must 

process the general data for the taxable 

constituent entity

• Depending on your selection, you must also 

enter the From/To date or make further 

entries

• Press "Next" to navigate to the next page
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Enter tax return
Tax return QDMTT

• You can document at various locations if you 

have a different elections. 

• You have the option of listing several 

elections.

• Select ‘Other elections’ = Yes

• Add another line with the + sign if required

• Delete the line with the ‘garbage can icon’
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Enter tax return
Tax return QDMTT – Corporate group

• After you have edited the general data, you 

must create the corporate group.

• Select the "+" in the top right-hand corner to 

open the dialog.

• Enter the name or the UID number of the 

constituent entity and search for it in the UID 

register using "Search".

• Only constituent entities from Switzerland that 

have their own UID number can be added.

• Each UID can only be added once.

• The search result is then displayed. Select 

the "Name" to select the constituent entity 

(displayed in the lower area).

• If necessary, adjust the main tax domicile 

canton.
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Enter tax return
Tax return QDMTT – Corporate group

• If the constituent entity also has secondary 

tax domiciles in other cantons, you can add 

these with "+".

• Select the "Canton" and enter the shares of 

the secondary tax domiciles in accordance 

with Art. 12 para. 4 Minimum Taxation Ord.

• You can repeat this process for each 

secondary tax domicile in a different canton.

• If required, enter a “Remark" and transfer the 

constituent entity to the corporate group with 

"+ Add".

• Repeat this process until the corporate group 

is fully recorded and finish by clicking “Save".
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Enter tax return
Tax return QDMTT – corporate group

• Once you have created the corporate group, 

you can continue to edit it.

• Select the "Name" of the constituent entity to 

open the detail and edit the data. 

• " " indicates that not all detailed information 

has been recorded yet.

• You can add further constituent entities by 

selecting "+".

• You can delete a constituent entity by 

selecting the "garbage can icon".
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Enter tax return
Tax return QDMTT – Investment entity in Switzerland

• If the taxable constituent entity has 

investment entities in Switzerland, you can 

enter these by selecting "+".

• Search for the desired investment entity in 

the UID register and select it in the search 

results.

• The investment entity must have a UID.

• A UID can only be added once.

• You must answer the relevant questions in 

the lower section. Depending on your 

selection, you must also answer the 

subsequent questions and enter the year 

from/to.
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Enter tax return
Tax return QDMTT – Investment entity in Switzerland

• If the investment entity has a permanent 

establishment in Switzerland, after answering 

the questions in the lower section with the "+" 

symbol, you have the option of selecting the 

cantons of the permanent establishment and 

entering the shares of the secondary tax 

domiciles in accordance with Art. 12 para. 4 

Minimum Taxation Ordinance.

• You can enter a comment if required.

• Repeat this process until all investment 

entities have been entered and complete the 

entry with "Close".

• You can navigate to the next page with 

"Next".
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Enter tax return
Tax return QDMTT – Investment entity in Switzerland

• You can add further investment entities by 

selecting "+".

• Select the "Name" of the investment entity to 

open the detail and edit the data. 

• You can delete an investment entity by 

selecting the "garbage can symbol".
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Enter tax return
No QDMTT tax liability

• If you have selected that the taxable 

constituent entity is not QDMTT taxable or 

the tax amount is CHF 0.00 due to a rule, you 

must define the corporate group and enter 

potential investment entities in Switzerland.

• Enter the corporate group/investment entities 

and define any secondary tax domiciles. 

• Click "Next" to navigate to the next page.

• Enter a “Justification" and add a file if 

required. 

• Click "Next" to navigate to the next page.
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IIR / UTPR
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Enter tax return
IIR / UTPR – Constituent entities abroad

• If you are subject to IIR / UTPR tax, you must 

enter the structure in the first step.

• Use "+" to enter the countries with constituent 

entities. You only need to select the countries 

in which the tax amount is > 0.

• Select the "Country" from the list and enter a 

“Remark" if required

• If you are subject to IIR and UTPR, you can 

select whether the country should be listed 

for both tax types.

• With "+ Add", you add the country.

• Click "Close" to complete the entry.
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Enter tax return
IIR / UTPR – Investment entity abroad

• Select "+" in the "Investment entity abroad" 

section to enter investment entities.

• Enter the "Name" of the investment entity and 

optionally the "LEI"

• The name of the investment entity must be 

unique.

• Answer the questions and enter the "Election 

year" and the "Revocation year" depending 

on your answer.

• If you answer the question (MR 7.6) with No, 

you must use "+" to select the countries in 

which the IIR / UTPR is collected.

• You can optionally enter a “Remark”.

• Use "+ Add" to add the investment company.
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Enter tax return
IIR / UTPR – Joint Venture Group

• Select "+" in the "Joint Venture Group" 

section to enter Joint Ventures groups.

• Enter the "Name" of the joint venture group 

and optionally the "LEI" or the "UID"

• The name and/or LEI/UID must be unique.

• Select the currency from the list in which the 

financial statement is made.

• Select the countries in which the joint venture 

group is located.

• You can optionally enter a comment.

• Click "+ Add" to add the joint venture group.

• Click "Close" to end the registration.
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Enter tax return
IIR / UTPR – Minority-Owned Constituent Entities (MOCE)

• Select "+" in the "MOCE" section to enter a 

MOCE.

• Enter the "name" of the MOCE

• The name must be unique.

• Select the countries in which the IIR is 

collected for the MOCE.

• You can optionally enter a remark.

• Click "+ Add" to add the MOCE.

• Click "Close" to end the recording.

• Once you have entered all the entities for the 

IIR, you can switch to the UTPR with "Next" 

and enter the details. The entry procedure is 

identical to the entry procedure for IIR.
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Enter tax return
UTPR – Information for the allocation of UTPR to Swiss Constituent entities

• When entering the "UTPR", additional 

information is required based on the taxable 

constituent entities.

• The required information is displayed in the 

upper area.

• If you need to adjust the taxable constituent 

entities, you must navigate back to "Tax 

return - QDMTT" and adjust the corporate 

group.
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Enter tax return
IIR / UTPR – General

• Press "+" to add an entry.

• You can delete an entry with the "garbage 

can symbol".

• Select the "Name" to open an entry in order 

to customize it.
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Enter tax return
No IIR / UTPR tax liability

• If you have chosen that the taxable 

constituent entity is not IIR or UTPR taxable 

or the tax amount is CHF 0.00 due to a rule, 

you must justify this.

• Enter a “Justification" for this and add a file if 

required. 

• Click "Next" to navigate to the next page.
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TAX RETURN NUMBER FORM
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Tax return number form
Numbers

• Once you have entered the tax liabilities, defined 

the corporate group, investment entities and 

countries etc., you will be taken to the "number 

form" where you can declare the various items.

• Depending on the tax liability, you will see the 

tabs "QDMTT / IIR / UTPR". You can navigate 

back and forth between the different tax types by 

clicking on the tab.

• Depending on the input, you will see the 

constituent entities, investment entities, etc. on 

the horizontal axis.

• Vertical are the different numbers for the 

declaration.

• If you have entered many entities, you will see a 

scroll bar at the bottom to navigate horizontally.

• You can switch to full screen mode in the top 

right-hand corner to make scrolling easier.
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Tax return number form
Numbers

• You will find notes next to various input items on 

the use of signs when entering figures

• If there exists uncertainty about how to use the 

sign, you can download the Excel spreadsheet 

for the tax return. This shows the formulae used. 
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Tax return number form
Enter numbers

Your corporate group and 

investment entities

Input fields

Sections that can 

be opened and 

closed

"Blue" if you have not yet 

made an entry. 

"Orange" if you have 

made an entry.

Scroll bar to navigate 

through the constituent 

entities. 

Deleting the 

tax return

Continue to complete the 

tax return.

Access to different 

tax types
Enlarge the form 

to the entire 

browser

Excel with the tax 

return (digits)



SSK IT Department
Slide 37

Tax return number form
Enter numbers

• Select the "+" to open the menu with the 

entries.

• Select the desired entry and enter the 

corresponding figures.

• You can close the section again by selecting 

"-".

• You can delete the entry again using the

"garbage can icon".

• As soon as you leave a field, the entry is 

automatically saved.
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Tax return number form
Free entry 

• In certain sections, you can not only select 

the predefined digits, but also create a free 

entry.

• To do this, select “Free entry" and a new line 

will be created.

• Enter the "Name" of the entry and exit the 

field. As soon as you have exited the field, 

you can enter the corresponding numbers.
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Tax return number form
Complete tax return

• Enter the declaration for the various tax types

in the individual tabs.

• Once you have edited all the figures and 

completed the tax return, click on "Close" to 

go one step further to check the tax return 

and submit it, if all the data is correct.

Download 

declaration as 

Excel file
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SUBMIT TAX RETURN
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Submit tax return
Check and submit

• After clicking "Close", you will receive an 

overview of the tax return and a display of the 

expected tax amount. 

• If you have entered the tax return correctly 

and want to submit it, select "Submit".

• If you have not entered all the data, you will 

receive a message at the top with the link 

"Check details", which will take you to the first 

page on which details are still missing 

(outlined in red). 

• You can also check the tax return with "Back" 

and "Next". You can only submit the tax 

return when there are no more fields with a 

red border. 
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Submit tax return
Check and submit

• After successful submission, you will receive 

a “submission confirmation” as a PDF.

• You can download and save this if required.

• If you edit and resubmit the tax return again, 

another “submission confirmation” will be 

created.
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Submit tax return
Check and submit

• At the top right you have an icon for a “PDF”.

• Click on the icon to create and download the 

entire tax return as a PDF.
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TAX RETURN OTHER FUNCTIONS
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Tax return other functions
Further processing

• When you process the tax return, it is 

automatically saved at any time.

• You can interrupt editing at any time and 

continue later.

• Log in to OMTax for further processing.

• Click on "My tax returns"

• Click on the tax return with the status "In 

process" and continue processing.
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Tax return other functions
Delete

• As long as the tax return is "In process", you 

can delete it at any time and enter a new tax 

return.

• To do this, open the tax return in the "In 

process" status and select the "Delete" 

button.
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Tax return other functions
Copy

• If you need to prepare a new tax return (for 

example in the following year), you can copy 

a tax return that has been submitted and 

accepted by the canton.

• Switch to "My tax returns"

• Select "Copy symbol"

• A new tax return including all data is created 

and the date fields are corrected by one year.

• Please check the copied tax return in detail 

and adjust the data. 

• Tax returns with the status "accepted" or 

"rejected" can be copied.

• If a tax return has the status "in process", no 

copy can be made.
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Tax return other functions
Withdraw

• If you have submitted a tax return, it will not 

be transmitted directly to the tax authorities, 

but only after a waiting period of 14 days.

• During this time, you can withdraw the tax 

return and process it again.

• To do this, open the tax return under "My tax 

returns" 

• Click through the tax return to the last page 

and select "Withdraw submission"
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Tax return other functions
Delivery address

• By default, the registered office address 

according to the commercial register is used 

for communication. 

• If the address is not correct, you can enter 

and select a different address in the field.

• Click on "Enter address manually" to enter an 

address with a PO box.

• You can only enter a Swiss address. 

Shipping abroad is not permitted. 
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Tax return other functions
Rejected

• The tax return you have submitted may be 

rejected by the tax authorities.

• In this case, you will receive a notification via 

the ePortal and you will see the reason in the 

tax return.

• You can see the status of your tax return 

under "My tax returns«

• A rejected tax return can be copied. 

• The necessary adjustments can be made in 

the copied version and this version can be 

resubmitted. 
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COMMUNICATION
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Communication
As part of the tax return or assessment

• Once you have submitted your tax return, it 

will be checked by the tax authorities and an 

assessment will be created. 

• The tax authorities may send you a message 

as part of the review of the tax return or 

during the assessment (requests for 

clarification, subsequent submission of 

documents, etc.).

• As soon as a message is received for you, 

you will receive a notification via the ePortal 

and you must log in to OMTax to view and 

answer the enquiry.

• You can see the message relating to a tax 

return under "My messages".

• By clicking on the "Subject" you will receive 

an overview of all messages and you can 

reply to them.
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Communication
As part of the tax return or assessment

• Messages relating to the tax return or 

assessment are displayed at the bottom of 

the tax return.

• Click on the ‘Sender’ to open the details of 

the message and reply to it.
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Communication
As part of the tax return or assessment

• Click on ‘Reply’ to open the dialogue to write 

a reply.

• Enter a ‘Title’, the ‘Message’ and, if required, 

you can add a file.

• Click on ‘Send’ to send the message to the 

tax authority.

• The message is then also listed under 

‘Messages’.



SSK IT Department
Slide 55

Communication
As part of the tax return or assessment

• After you have received a ‘message’, you can 

also send further messages to the tax 

authority by pressing ‘+’. These are always in 

the context of the specific tax return.

• Open the dialogue with ‘+’.

• Enter the title and the message and send it 

with ‘Send’.
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ASSESSMENT NOTIFICATION
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Assessment notification
For all tax types

• Once the assessment has been completed 

by the tax office, you will receive an 

assessment notification via OMTax.

• As soon as the assessment notification has 

been created, you will receive a notification 

via the ePortal. 

• To retrieve the assessment notification, you 

must log in to OMTax.

• Select ‘My assessment notifications’ and the 

tax return entry
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Assessment notification
For all tax types

• The assessment notifications are displayed at 

the bottom of the tax return, depending on 

the type of tax.

• You will receive a separate assessment 

notification for each type of tax declared. You 

will receive these at different times, 

depending on the processing.

• Click on the document name to download 

and open the assessment notification.

• The details of the assessment can be found 

in the assessment notification.
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APPENDIX
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• CH-Login is a service provided by the Federal Office of Information Technology and 

Telecommunications (FOITT).

• Accordingly, the SSK and emineo as the supplier of OMTax cannot offer any technical support in 

the event of problems with the ePortal - CH-Login.

• Please contact the service desk provided by the BIT if you have problems logging in (such as 

forgetting your password etc.):

• E-mail: servicedesk@bit.admin.ch 

• Phone: +41 58 465 88 88

Support for problems with the login
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• Further information is available:

• Slide set 1: Register of user and constituent entity 

• Slide set 2: Entering and submitting tax returns (this slide set)

• Slide Set 3: Working as a representative

Further information
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• Version 1.00 from 25.05.2024: Creation

• Version 1.10 from 05.06.2024: Further processing

History
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